WILDWOOD ART CLUB 
JOB DESCRIPTION
HOSPITALITY/SOCIAL CHAIRPERSON
 
            The Hospitality Chairperson provides refreshments for the General meetings the first Friday of every month, except January, June, July, and December.  Arrive 15 minutes before the meeting starts to set up the refreshments table.  One pot of coffee and ice water is ordered from the Clubhouse dining room manager before the meeting date.  
 
            Coordinate and plan the Old/New Board annual pot luck in December or January and assist the hostess.  
 
            Help plan the Newcomer’s Social with the Membership Chairperson.  Follow up with phone calls to be sure new people are invited and remember to come to the Social.
 
            Help the Vice President plan the annual Christmas party.  If necessary, set up a “greeting table” to check people in when they arrive.  If raffle prizes are needed, such as wine, help coordinate this activity.
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