Wildwood Art Club

Description and Duties

Vice President

 

 1.        The VP will conduct the General Meeting and the Board Meeting in the absence of the President. 

2.       The VP is in charge of the annual Christmas Party.  The date and place should be set by the Art Club Board.  If the event is to be held in the Cedar Room or Community Center, then it must be cleared through the LWW Administration Office in the “annual calendar” which is completed every fall.  If it is to be in the Clubhouse, then the Restaurant Manager should be contacted two months prior to the event.  The VP may select a committee to assist with the party, if need be.  After the menu has been presented to the Board for their approval, then the party may be announced to the general membership at the November meeting.  Ticket prices will be determined by the total cost of the party, including food, entertainment, decorations, etc.  The Art Club does not subsidize the party. 

 

3.       The VP shall maintain an inventory of all properties belonging to the Art Club—see storage cabinet in Community Center store room. 

 

4.       The VP will be responsible for the LWW Community Relations Information Fair held every year and sponsored by the Community Relations Committee.  Materials are available; I.e. Poster, brochures, etc.

 

5.       The VP shall assist the President whenever and wherever needed.

 

6.       The VP shall follow the President in office when his/her term has expired. 

 

7.       The VP will be responsible for forming the Nominating Committee in September to select 4 people who will run as Officers: President, Vice President, Secretary, and Treasurer.  The out-going President usually presides over this group of 5 people.  Nominations will be put forward in the October Easel FAX and voted on by the membership at the November General meeting.  New Officers will be announced at the Holiday Party in December.              

 

 

 Revised May 2010
